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1
Introduction

This document suggests information that might be contained in a fire safety risk assessment. When completed in accordance with all suggestions it may serve as a record as required by the Regulatory Reform (Fire Safety) Order 2005 and Management of Health and Safety at Work Regulations 1999. The Regulatory Reform (Fire Safety) Order 2005 places a requirement for all responsible persons to:-

· Appoint one or more competent persons, depending on the size and use of your premises, to carry out any of the preventive and protective measures required by the Order (you can nominate yourself for this purpose). 

· Provide your employees with clear and relevant information on the risks to them identified by the fire safety risk assessment, about the measures you have taken to prevent fires, and how these measures will protect them if a fire breaks out.

· Consult your employees (or their elected representatives) about nominating people to carry out particular roles in connection with fire safety and about proposals for improving the fire precautions.

· Before you employ a child, provide a parent with clear and relevant information on the risks to that child identified by the risk assessment, the measures you have put in place to prevent/protect them from fire and inform any other responsible person of any risks to that child arising from their undertaking.

· Inform non-employees, such as temporary or contract workers, of the relevant risks to them, and provide them with information about who are the nominated competent persons, and about the fire safety procedures for the premises.

· Co-operate and co-ordinate with other responsible persons who also have premises in the building, inform them of any significant risks you find and how you will seek to reduce/control those risks which might affect the safety of their employees.

· Provide the employer of any person from an outside organisation who is working in your premises (e.g. an agency providing temporary staff) with clear and relevant information on the risks to those employees and the preventive and protective measures taken. 

· If you are not the employer but have any control of premises which contain more than one workplace, you are also responsible for ensuring that the requirements of the Order are complied with in those parts over which you have control.

· Consider the presence of any dangerous substances and the risk this presents to relevant persons from fire.

· Establish a suitable means of contacting the emergency services and provide them with any relevant information about dangerous substances.

· Provide appropriate information, instruction and training to your employees, during their normal working hours, about the fire precautions in your premises, when they start working for you, and from time to time throughout the period they work for you.

· Ensure that the premises and any equipment provided in connection with fire fighting, fire detection and warning, or emergency routes and exits are covered by a suitable system of maintenance and are maintained by a competent person in an efficient state, in efficient working order and in good repair.

· Your employees must co-operate with you to ensure the premises is safe from fire and its effects, and must not do anything that will place themselves or other people at risk.

2
Fire Safety Risk Assessment

. Assessment

The fire safety risk assessment is a 5 step process:-

· Step 1 - Identify fire hazards

· Step 2 - Identify people at risk

· Step 3 - Evaluate, remove, reduce and protect from risk

· Step 4 - Record, plan, inform, instruct and train

· Step 5 - Review

Divide the premises into areas / rooms / floors as necessary and carry out a fire safety risk assessment for each part. Further information and copies of guidance documents can be found by using the link www.firesafetyguides.communities.gov.uk 

Significant Findings

Upon completion of the fire safety risk assessment, the significant findings should be recorded. The significant findings should include details of:-

· The fire hazards you have identified;
· The actions you have taken or will take to remove or reduce the chance of a fire occurring (preventive measures);

· Persons who may be at risk, particularly those especially at risk;
· The actions you have taken or will take to reduce the risk to people from the spread of fire and smoke (protective measures);
· The actions people need to take in case of fire including details of any persons nominated to carry out a particular function (your emergency plan); and

· The information, instruction and training you have identified that people need and how it will be given.
Review and Revision

The assessment should be reviewed or revised regularly and on any of the following:-

· If you have any reason to suspect that your fire safety risk assessment is no longer valid or there has been a significant change in your premises that has affected your fire precautions;

· Changes to work processes or the way that you organise them or new equipment;

· Alterations to the building, including the internal layout;

· Substantial changes to furniture and fixings;

· The introduction, change of use or increase in the storage of hazardous substances;

· The failure of fire precautions, e.g. Fire-detection, sprinklers or ventilation systems;

· Significant changes to displays or quantities of stock;

· A significant increase in the number of people present; 

· The presence of people with some form of disability; and

· You should consider the potential risk of any significant change before it is introduced.
INDEMNITY

This document has been produced as a tool to assist you in completing a fire safety risk assessment of your premises. It is used entirely at your own risk to identify what you consider are your significant findings, and also whether you consider the information therein to be suitable and sufficient. It is in no way exhaustive and County Durham and Darlington Fire and Rescue Service accepts no liability for any circumstances which may arise as a result of using this tool. 
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PREMISES DETAILS

	
	

	Name of Employer:
	

	Building Name:
	

	Building / Unit No:
	
	
	

	Road:
	

	Estate / Locality:
	

	Town:
	

	Post Code:
	
	
	

	Telephone Number:
	
	

	
	

	Multi Occupied:
	YES
	NO
	

	If YES, state the Number of Occupiers:
	

	
	

	Name of Owner:
	

	Address of Owner:
	
	

	Estate / Locality:
	

	Town:
	

	Post Code:
	
	
	

	Telephone Number:
	
	

	
	

	Use of the Premises:
	

	
	

	Responsible Person:
	

	Role / Position:
	

	Telephone Number:
	

	Mobile Number:
	

	Fax Number:
	

	E-Mail Address:
	

	
	

	Date of this Assessment:
	
	

	Date of next Review:
	
	

	
	

	Person Completing this Assessment: 
	

	
	

	Signature:
	
	Date:
	

	
	

	Details of Assessor:
	


	4
GENERAL STATEMENT OF POLICY

	
	

	


	5
MANAGEMENT SYSTEMS

	
	

	


	6
GENERAL DESCRIPTION OF THE PREMISES

	
	

	

	
	

	OCCUPANCY

	
	

	Times in Use:
	 

	Total Numbers of Staff:
	Weekdays:
	
	Weekends:
	

	Total of all Persons Present:
	Weekdays:
	
	Weekends:
	

	
	

	SIZE
	

	
	

	Total Size (m2):
	

	Number of Storeys:
	

	Number of Basements:
	


	7
PLAN DRAWING

	
	

	


	8
IDENTIFY FIRE HAZARDS – SOURCES OF IGNITION

	
	
	
	

	REF
	SOURCES OF IGNITION
	EXISTING CONTROL MEASURES
	ARE EXISTING

CONTROL MEASURES SUFFICIENT?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	9
IDENTIFY FIRE HAZARDS – SOURCES OF FUEL

	
	
	
	

	REF
	SOURCES OF FUEL
	EXISTING CONTROL MEASURES
	ARE EXISTING

CONTROL MEASURES SUFFICIENT?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	10
IDENTIFY FIRE HAZARDS – SOURCES OF OXYGEN

	
	
	
	

	REF
	SOURCES OF OXYGEN
	EXISTING CONTROL MEASURES
	ARE EXISTING

CONTROL MEASURES SUFFICIENT?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	11
IDENTIFY FIRE HAZARDS – STRUCTURAL FEATURES

	
	
	
	

	REF
	STRUCTURAL FEATURES
	EXISTING CONTROL MEASURES
	ARE EXISTING

CONTROL MEASURES SUFFICIENT?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	12
IDENTIFY FIRE HAZARDS – WORK PROCESSES

	
	
	
	

	REF
	WORK PROCESSES
	EXISTING CONTROL MEASURES
	ARE EXISTING

CONTROL MEASURES SUFFICIENT?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	13
ADDITIONAL HAZARDS

	

	REF
	ADDITIONAL HAZARDS
	EXISTING CONTROL MEASURES
	ARE EXISTING

CONTROL MEASURES SUFFICIENT?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	14
IDENTIFY PEOPLE AT RISK FROM FIRE

	

	REF
	PEOPLE AT RISK AND WHY AT RISK
	EXISTING CONTROL MEASURES
	ARE EXISTING CONTROLS

MEASURES SUFFICIENT?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	I15
HORIZONTAL ESCAPE

	
	
	
	

	REF
	EXISTING CONTROL MEASURES
	ARE EXISTING

CONTROL MEASURES SUFFICIENT?

	
	
	

	
	

	16
VERTICAL ESCAPE

	
	
	
	

	REF
	EXISTING CONTROL MEASURES
	ARE EXISTING

CONTROL MEASURES SUFFICIENT?

	
	
	


	17
FIRE DETECTION AND WARNING SYSTEM

	
	

	Ref
	EXISTING CONTROL MEASURES
	ARE THEY SUFFICIENT?

	
	
	

	It is assessed that the fire detection and warning system complies with BS5839: Part 1 
	Yes
	
	No
	

	
	

	18
FIRE FIGHTING EQUIPMENT 

	
	

	Ref
	EXISTING CONTROL MEASURES
	ARE THEY SUFFICIENT?

	
	
	

	It is assessed that all fire fighting equipment complies with BS5306
	Yes
	
	No
	

	
	

	19
EMERGENCY LIGHTING SYSTEM

	
	

	Ref
	EXISTING CONTROL MEASURES
	ARE THEY SUFFICIENT?

	
	
	

	It is assessed that all emergency lighting complies with BS5266
	Yes
	
	No
	

	
	

	20
FIRE SAFETY SIGNS AND NOTICES

	
	

	Ref
	EXISTING CONTROL MEASURES
	ARE THEY SUFFICIENT?

	
	
	

	It is assessed that all fire safety signs comply with BS5499
	Yes
	
	No
	


	21
EVALUATE, REMOVE, REDUCE AND PROTECT

	
	

	Evaluate the risk of fire occurring
	

	
	

	Evaluate the risk to people from a fire starting in the premises
	

	
	

	Action taken to remove and reduce the hazards that may cause a fire
	

	
	

	Action taken to remove and reduce the risks to people from a fire
	


	22
MAINTENANCE

	
	

	Is there a system of testing and maintenance for the fire detection and warning system?
	YES
	NO

	Commentary:  

	
	

	Is there a system of testing and maintenance for the portable fire fighting equipment?
	YES
	NO

	Commentary:  

	
	

	Is there a system of testing and maintenance for the emergency lighting system?
	YES
	NO

	Commentary:  

	
	

	Is there a system of testing and maintenance for the fire exit signage?
	YES
	NO

	Commentary:  


	
	

	Is there a system of testing and maintenance for the fire escape route(s)?
	YES
	NO

	Commentary:  

	
	

	Are regular checks made that all fire exit doors are easily openable?
	YES
	NO

	Commentary:  

	
	

	Are regular checks made of the external escape routes and areas?
	YES
	NO

	Commentary:  

	
	

	Is there a system of testing and maintenance for sprinklers, smoke control systems etc?
	YES
	NO

	Commentary: 

	
	

	Is there a system of portable appliance testing and electrical installation every 5 years?
	YES
	NO

	Commentary:  

	
	

	Are all maintenance records kept in the fire safety log book?
	YES
	NO

	Commentary:  


	23
METHOD OF CALLING THE FIRE SERVICE

	
	

	

	
	

	24
EMERGENCY PLAN

	
	

	


	25
TRAINING AND FIRE DRILLS

	
	
	

	REF
	EXISTING CONTROL MEASURES
	ARE EXISTING

CONTROL MEASURES SUFFICIENT?
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	LEVEL OF FIRE RISK


FIRE SAFETY RISK ASSESSMENT

Taking into account both the active and passive fire prevention measures and general fire precautions observed at the time of this fire safety risk assessment, it is considered that the hazard from fire (likelihood of fire) at these premises is:

	Low
	
	
	Normal
	
	
	High
	


In this context, a definition of the above terms is as follows: -

Low:
Unusually low likelihood of fire as a result of negligible potential sources of ignition. There is very little chance of a fire occurring, few if any flammable materials or other sources of fuel. There will be a low occupancy level and all occupants are able bodied and capable of using the means of escape without assistance. Fire cannot spread quickly as there are adequate levels of fire resting construction and compartmentation. A fire will be detected quickly so people will know that a fire has occurred at an early stage and can make their escape.
Normal:
In most cases the fire risk will be considered as normal fire hazard (e.g. sources of ignition and fuel present, adequate fire detection system, emergency lighting, fire resisting construction, some compartmentation and fire safety management systems. 
High:
Lack of adequate controls applied to one or more significant fire hazards, resulting in a significant increase in the likelihood of fire. The likelihood of a fire starting and spreading quickly, or a fire could start and grow without being detected quickly and a warning given, and this will effect the escape routes before people are able to use them. The premises might have large quantities of flammable materials used or stored in the premises. There are ready sources of ignition present. There may be less able bodied people present who may move slowly or are unable to move or escape without assistance. The premises may be constructed with hidden voids or flues through which a fire could quickly spread, there is a lack of fire resting construction and compartmentation.
Note that, although the purpose of the above is to place the risk fire in context, the approach to fire safety risk assessment is subjective and for guidance only. All hazards and deficiencies identified in this fire safety risk assessment should be addressed by implementing all the recommendations contained in the following action plan. 
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	SIGNIFICANT FINDINGS AND ACTION PLAN
	 Date:
	

	
	
	
	
	
	
	

	Ref
	Hazard 

Description
	Additional Controls Needed to Reduce or Remove the Hazard?
	RISK  

RATING
	What Action is Required 

and By Whom?
	Date To Be Completed?

(Sign & Date 

on Completion)

	
	
	
	I
	H
	M
	L
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	

	Priority
	I
	=
	Needs attention immediately

	
	H
	=
	Needs attention within 1 month

	
	M
	=
	Needs attention within the next 6 months               

	
	L
	=
	Needs attention within the next 12 months
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	Ref
	Hazard 

Description
	Additional Controls Needed to Reduce or Remove the Hazard?
	RISK  

RATING
	What Action is Required 

and By Whom?
	Date To Be Completed?

(Sign & Date 

on Completion)

	
	
	
	I
	H
	M
	L
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	Ref
	Hazard 

Description
	Additional Controls Needed to Reduce or Remove the Hazard?
	RISK  

RATING
	What Action is Required 

and By Whom?
	Date To Be Completed?

(Sign & Date 

on Completion)

	
	
	
	I
	H
	M
	L
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Premises Name:�
�
�
�
�
�
Person Completing this Assessment:�
�
�
�
�
�
Date of Assessment:�
�
�
�
�
�
Date of Next Review:


(Recommended Annually)�
�
�
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